g raall (i




Guulad) 3aLAT 43 gal) dad ) cililaial zdlad ad ) &) B G Al (e ) Gl e oLy
ALY day 5 o (5 gy s A1 g JusSY) 923 gan paldd) Cilal) 138 Jad g AlaY) 3 galy
1 Jayl 1) e baddal) li€ay ATla) Uglaa g gaiay) Jeaadt g lgillal o

http://arabhardware.net/forum/showthread.php?t=340967

JSA aaie ) dadua 88 dpuba) Jaadl Ay Jilay 504 40) 233 Gladial) iy
s Al

SN g Glad) J)gmald JEDU agdd 22 g3 (5 pmaadl dgad) Jia) (e AB3L) 338 B
ald ) yedii Lgale bvally o ) A dlag it ddde Jaally (an) Jubaiens 33 g2
JJ.;AUJJY\@}E\Q\&PY#ﬁ\uiawdg‘i\dijd\ui\%gum\g@\ﬂi
Al ) Algy 392 gall jiual) agdd) o Jaiiai 3 ga gall gl pdd) a8 ) Aran (a8l g LiDE
s 5iage s Ll La Lgla JUAAY i) pdl) JS el (g s 2l) g2 9 sl eV AT g e )
CY Y e JesY) ali  aa Jalaill Aalil) SaladU ella g5 g ¢ 0 o LaAY)

;gim‘-hgbl\tfbﬂﬂjgu#\ulbMSJQJMQBJﬂ\jﬁ\Jﬁ\J\QA*M

https://www.facebook.com/ShereenElmasxy26

s a1 gl 8 ludlls e ¢ i o) qal 3% (S



http://arabhardware.net/forum/showthread.php?t=340967
http://arabhardware.net/forum/showthread.php?t=340967
https://www.facebook.com/ShereenElmasry26

\ ‘éu I i)

Bookl - Microsoft Eacal T

o Bl
| m . @

* Wl Shoot] . Shaetd  ‘Shesrs ) v
Meay 3 e B9 BT

Question  1/36 Zoom Text

open the file called improvements.xlsxfrom C:lworking files\VH4. Save the file as
costings.xlsxto C:lworking files\M4.
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Question  1/36 Zooes Text

Open the file called yearly.xlsxfrom C:lworking files\M4.Save the yearlyspreadsheet as
an excel template called yearly results.xltxto C:\working files\ V4.
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Improvemants - Mcroach Lacel
Lot Permiates Dotsa  Mewew Devetape
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- £ Home improvenents
A B C D E
{Home Improvements|
January February March Total
Sank Loans 17,000 15.000 18,500 50.500

Plumbing 2,500 2.500 2,500 7.500
Architects Fees 3,000 700 500 4.200
Tiling Fees 1,500 1.000 2,500
Electrical Works 900 800 900 2,600
Kitchen Refurbishment 8,000 6.000 12,000 26.000

0 Roofing Costs 1.000 1.500 1.500 4.000
Total Costs

Bank Loans less costs
Minimum Cost

Maximum Cost
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Question  1/36 Zooe Text

Use the Spreadsheet application Help function to find information about Advanced filters. *
(Do not close the Help window). .
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- £ Home improvenents
A B C D
{Home Improvements|
January February March
Sank Loans 17,000 15.000 18,500

Plumbing 2,500 2.500 2,500
Architects Fees 3,000 700 500
Tiling Fees 1,500 1.000
Electrical Works 900 800 900
Kitchen Refurbishment 8,000 6.000 12,000
Roofing Costs 1.000 1.500 1.500
Total Costs
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Bank Loans less costs
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Maximum Cost
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Question  1/36
Change the defaultuser name for this application Carla Banks.
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£ MHomw improvenems

B Cc D

{Home Improvements|
January February March
Sank Loans 17,000 15.000 18,500

Plumbing 2,500 2.500 2,500
Architects Fees 3,000 700 500
Tiling Fees 1,500 1.000
Electrical Works 900 800 900
Kitchen Refurbishment 8,000 6.000 12,000
0 Roofing Costs 1.000 1.500 1.500
Total Costs

Bank Loans less costs
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Question  1/36 Zoom Text

Select the range of cells A4:C6on Projectionworksheetin the improvements.xlsx -
workbook. ’
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10w Rank Mamiber Details

Cc

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse 18/01/1979
Adam Shanahan 0/10/1979
Adam Bond 23/12/1996
Adam Talbot 10/07/1996
Alsling rwin 16/02/1978
10 Alison Byme 24/09/1975
11 Amanda Hill 18/10/1996
12 Ann Jones 24/03/11978
12 Ann Mann 26/10/1978
14 Anna Keating 29/04/1978
15 Anna OToole 23/06/1979
16 Anna 8rown 26/01/1997
17 Anna Liebmann 02/03/1998
18 Anna Ryan 18/09/1998
19 Anthony Leahy 01/04/1996
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Question  1/36 Loom Text

VWONOOE W -

Select the entire names worksheet.
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A - Emm =i

10w Rank Mamiber Details

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse 18/01/1979
Adam Shanahan 0/10/1979
Adam Bond 23/12/1996
Adam Talbot 10/07/1996
Alsling rwin 16/02/1978
10 Alison Byme 24/09/1975
11 Amanda Hill 18/10/1996
12 Ann Jones 24/03/11978
12 Ann Mann 26/10/1978
14 Anna Keating 29/04/1978
15 Anna OToole 23/06/1979
16 Anna 8rown 26/01/1997
17 Anna Liebmann 02/03/1998
18 Anna Ryan 18/09/1998
19 Anthony Leahy 01/04/1996
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Question  1/36 oo Text

VWONOOE W -

Delete the entire row 5 on namesworksheetin the arena.xfsxworkbook.
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£ Home improvenents

B C (o] E

A
Home improYements
January February March Total

Sank Loans 17,000 15.000 18,500 $0,500

Plumbing 2,500 2,500 2,500 7,500
Architects Fee 3.000 700 500 4,200
Tiling Fees 1,500 1.000 2,500
Electrical Worl 900 800 900 2,600
Kitchen Refurt 8,000 6,000 12,000 26,000
Roofing Costs 1.000 1,500 1.500 4.000
Total Costs

WONDOO&WN -

Bank Loans less costs
Minimum Cost

Maximum Cost
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Question  1/36
Widen column Aso that the content of the column is fully visible.
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Jupiter lce-Rink

|Qtr 2
Tickets S00
200

ood
JiMn LR A%

Sunary 130

srerasdoc - Microsoft Diced

Revenue €000 Year Ended 31-Dec-08

Qtr 3
550 660

touv

140

Total
Average
Above/Below Budget?

Question 11. Answer
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Question  1/36

WA UE e (—
oo Text

Adjust the height of rew 6 on the revenueworksheet so that the content of the row is fully

visible.
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Jupiter lce-Rink
Revenue €000

Tickets
Food
Drink
Sundry
Total

WO NDOE W -

Average
Above/Below Budget?

Question 11. Answer
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Question  1/36 Zooe Text

Insert a blank rew above row 5on revenueworksheet in the arena.xlsxworkbook.
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£ MHomw improvenems

B Cc D

{Home Improvements|
January February March
Sank Loans 17,000 15.000 18,500

Plumbing 2,500 2.500 2,500
Architects Fees 3,000 700 500
Tiling Fees 1,500 1.000
Electrical Works 900 800 900
Kitchen Refurbishment 8,000 6.000 12,000
Roofing Costs 1.000 1.500 1.500
Total Costs
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o

Bank Loans less costs
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Question  1/36 Zoom Text

[nsert a new column between columns 4 and Bon projectionworksheet in the
improvements.xlsxworkbook.
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£ | supiter ice ik

Jupiter ice Rink

W N-

Income (€000)

w0

Overheads
Wages
Light and Heat
Advertising
! Insurance
Sundry expenses
2 Accounting Fees
3 Legal Fees
Repairs and Renewals
5 Total Expengiture

20@~Na

Surplus / ( cit) income to Expenditure
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—
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Question  1/36

Insert a mew worksheet in the yearfv.xlsx workbook.
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Impeovements e - Microwoft Excel

January February March Total
Bathwoom and Kitchen €525 €575 €775 €1.875
Showers and Taps €435 €561 €678 €1675
Sinks and Fixiures €3 €482 €527 €1.400
Pipe and filings £680 €870 €1.220 €2.550
Total Costs €7 500
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Question  1/36 Zooes Text

Rename the Sheet3worksheet so that it meaningfully relates to the worksheet content.
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supiter ice Nk Profit €000

B Cc

Jupiter ice Rink Profit €000
Year 2007

Pariod Qtr 4 Total

Tickets 2.245
Food 890
Drink 690

Souvenirs 590
Total ’ i » 4,580

WONOO W -

Costs 5 ) oS 0 60 2.830

Profit 1.750
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Question  1/36

Delete the 2007 worksheet in the arena.xIsxworkbook.
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- £ Home improvenents

C (o] E

A B
Home improYements
January February March Total

Sank Loans 17,000 15.000 18,500 $0,500

Plumbing 2,500 2,500 2,500 7,500
Architects Fee 3.000 700 500 4,200
Tiling Fees 1,500 1.000 2,500
Electrical Worl 200 800 800 2,600
Kitchen Refurt 8,000 6,000 12,000 26,000
Roofing Costs 1.000 1,500 1.500 4.000
Total Costs

WONDOO&WN -

Bank Loans less costs
Minimum Cost

Maximum Cost
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Question  1/36 Zooe Text

Zoom the display to 700% on the projectionworksheetin the improvements.xlsx
workbook.
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Impeovementsadex - Microcwott Excel

Lot Permiates Dots  Mewew Develape
Ay ™ i @ w- W Genensl

$ % o
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A B C D E
B o nuary  February March Total
Bank Loans 17.000 15.000 18.500 50,500

Plumbing 2,800 2,500 2,800 7.500
Architects Fee 3,000 700 $00 4,200
Tiling Fees 1,500 1.000 2,500
Electrical Worl 200 800 200 2,600
Kitchen Refurt 8,000 6,000 12,000 26,000
Roofing Costs 1,000 1,500 1,500 4.000
Total Costs

SoVENOOE WN -
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Bank Loans less costs
13

14 Minimum Cost

15

186 Maximum Cost
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Question  1/36 Zoom Text
Freeze row 1 of the Projectionworksheetin the improvements.xlsxworkbook.
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Improvemants - Mcroach Lacel
S Dotsa  Mewew Devetape
Ay ™ uim 2 w-

B A EmEW R

- £ Home improvenents

C (o] E

A B
Home improYements
January February March Total

Sank Loans 17,000 15.000 18,500 $0,500

Plumbing 2,500 2,500 2,500 7,500

Architects Fee 3.000 700, 500 4,200
Tiling Fees 1,500 m
Electrical Worl 200 8 <500
Kitchen Refurt 8,000 6.000 12,000 26,000
Roofing Costs 1.000 1,500 1.500 4.000

Total Costs

WONDOO&WN -

Bank Loans less costs
Minimum Cost

Maximum Cost
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Question  1/36

Enter the number 2,000into cell C7in the improvements.xlsx workbook.
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Jupiter lce-Rink
Revenue €000

Tickets

ood
JiMn

Sunadry
Total

Wo NI & W -

Average
Above/Below Budget?

Question 11. Answer
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Question  1/36 Zoom Text
Enter the number 250 into cell C5and the number 275 into cell D5in the arena.xlsx
workbook.
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Jupiter lce-Rink
Revenue €000

Tickets

ood
JiMn

Sunadry
Total

Wo NI & W -

Average
Above/Below Budget?

Question 11. Answer
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Question  1/36

Change the numberin cell D7to 160in the arena.xlsxworkbook.
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impeovenents

{Home Improvements|

Sank Loans

Plumbing

Architects Fees

Tiling Fees

Electrical Works
Kitchen Refurbishment
Roofing Costs

Total Costs

Bank Loans less costs
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Question  1/36 Zooe Text

Clear the content of cell B3 without deleting the cell in the improvements.xlsxworkbook.
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arena - Microsoft Duesl

Jupiter lce-Rink
Revenue €000 Year Ended 31-Dec-08

|Qtr 2 Qtr 3
Tickets 500 550 660
200

ood
JiMn ey ov

Sunary 130 140
Total

Average
Above/Below Budget?

Question 11. Answer
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Question  1/36 Zoom Text
Copy all of the formatting from cell B3and automatically apply it to celf D3in the
arena.xlsxworkbook.
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arena - Microsoft Duesl

Jupiter lce-Rink
Revenue €000 Year Ended 31-Dec-08

|Qtr 2 Qtr 3
Tickets 500 550 660
200

ood
JiMn ey ov

Sunary 130 140
Total

Wo NI & W -

Average
Above/Below Budget?

Question 11. Answer
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Question  1/36 Zoom Text
Change the fill color of the cell range A4:4 1410 any color of your choice in the
arena.xlsxworkbook.
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arena - Microsoft Duesl

Jupiter lce-Rink
Revenue €000 Year Ended 31-Dec-08

|Qtr 2 Qtr 3
Tickets 500 550 660
200

ood
JiMn ey ov

Sunary 130 140
Total

Wo NI & W -

Average
Above/Below Budget?

Question 11. Answer
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Question  1/36 Zooe Text

Format the cellrange A4:A14with afill color of your choice in the arena.xlsxworkbook.
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Jupiter lce-Rink ﬂ
Revenue €000

DENOOEWN -

10
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Question  1/36 Zooe Text

Add both single border at the top and double border in the bottom of the selected cells in
the arena.xlsxworkbook.
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ST Deta Rowow Oevelape
Ay ™ i 2 w- W
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- £ Home improvenents

C (o] E

A B
Home improYements
January February March Total

Sank Loans 17,000 15.000 18,500 $0,500

Plumbing 2,500 2,500 2,500 7,500
Architects Fee 3.000 700 500 4,200
Tiling Fees 1,500 1.000 2,500
Electrical Worl 900 800 900 2,600
Kitchen Refurt 8,000 6,000 12,000 26,000
Roofing Costs 1.000 1,500 1.500 4.000
Total Costs

WONDOO&WN -

Bank Loans less costs
Minimum Cost

Maximum Cost
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Question  1/36 Zooe Text

Change the formatting in cell A7so the text automatically wraps onto a second line within -

the cell in the arena.xlsxworkbook. .
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Impeovementsadex - Microcwott Excel

o o

. ¢ o
A = uigl® w- W Genensl . bl X ':':‘:'_ ::] )( }}
A EEW Eix * ST % v on '1_ Sna

- £ | Projected Larnangs

A B Cc D
1 |Projected Eajnings

Sank Loans 17,000

Plumbing 2,500
Architects Fee 3.000
Tiling Fees 1,500
Electrical Worl 200
Kitchen Refurt 8,000
Roofing Costs 1.000
Total Costs

WONOO&EwN

Bank Loans less costs
Minimum Cost

Maximum Cost
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Question  1/36 Zooe Text

Change the alignment of the title Projected Earning, so that it is centered horizontally over
columns A4, B, C, Din the improvements.xlsxworkbook.
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wastas Deta [,
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£ | Projected Larnangs

B Cc D
Projected Eajnings

Sank Loans 17,000

Plumbing 2,500
Architects Fee 3.000
Tiling Fees 1,500
Electrical Worl 200
Kitchen Refurt 8,000
Roofing Costs 1.000
Total Costs

WONOO &W -

Bank Loans less costs
Minimum Cost

Maximum Cost
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e W geosection o~
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Question  1/36 Zooe Text

Merge and center the cell range A1:D1in the improvements.xlsxworkbook.
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Lot Permiates Dotsa  Mewew Devetape
Ay ™ uiwm @ w- W Genesl
»-A- EuW e

£ | seevary

| January February
Bank Loans €17000 €15000 € 18000 € 50,000
Costs €15900 €12,700 €17,500 € 46,100
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Question  1/36 Zoom Text
Change the orientation of the text in the cell range B3:E3to vertical (90 degrees) in the
Improvements. xlsxworkbook.
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£ <Sun8s8)

Jupiter Ice Rink Profit €000
Year 2007

Period Qtr 1 Qtr 2 Qtr 3 Qtr 4 Total
Tickets 550 560 565 570 2,245
Food 200 220 230 240 890
Orink 168 170 178 180 690
Souvenirs 14 4 1 20
Total

DONDOOEWN -

Costs &50 690

Profit 405 465
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Question  1/36 Zooe Text

Change the formatting of the numbers in the cell range B9:F9 so they display with commas -
separating the thousands in the arena.xlsxworkbook. .
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SH Deta Rewow Devetape
A ™ o ¥ e W Date

A EE W =ix K- s -

13/10/3977

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse | 18/01/1979
Adam Shanahan oNV10/1979
| Adam Bond 23/12/11995
Adam Talbot 10/07/1996
| Alsling rwin 16/02/1978
Allson 8yme 24/09/1975
|Amanda Hill 18/10/1996
2 Ann Jones 24/0311978
Ann Mann 26/10/1978
Anna Keating 29/04/1978
Anna OTeole 23/06/1979
Anna 8rown 26/01/1997
Anna Lisbmann 02/03/1998
|Anna Ryan 18/09/1998
Anthony Leanhy 01/04/1996

ORI s Cerak 00Y | mames - *J 1leG — T
ety | 2 Aeripge BAULAMO  Cawe 1) WEERUR s -

Question  1/36 Zooe Text

Change the formatting of the cell range C4:C13550 the Datedisplay in this format
04-Mar-02 in the arena.xlsxworkbook.

WONDOD S W -
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A o @
A - Emm =i

16® Rank Murmiber Detaits
C D

First Name Surname Date of Birth
Faye vVion9rr
Mooarehouse 18011979
Shanahan ON1IV1979
Bond 2312/1995
Tabot 10007/1996
9 Irwin 16021978
1 S Byme 240901975
11 Hil 1810/11996
12 Jones 24031978
13 Mamn 28101978
14 Keating 29041976
15 OTook 23061979
16 Anna BHrown 200011997
17 Anna Liebmann 02/03/1996
18 Anna Ryan 18:09/1998
19 Anthony Leahy 01041996
20 Barry Coery 27/12/1998
21 Branda Moonay 08051997

« 4w
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revenus s Getal 2007 | mames — Markatng )

beay | 2 - W UR 200w (-
Question  1/36 Zoom Text

Sort the cell range A4:C135 on the namesworksheetby Surnamein ascending orderin -
the rink.xlsxworkbook. .

el V | i o Tune Remaining 00:45:00 e ) fod Exam €3
2 o (W
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Ay " i 2

A" Em W =ix

£ | 100 ank Mumiber Detaits
B C D

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouss 18011979
Adam Shanahan ON10/11979
Adam Bond 23121995
Adam Takbot 100071996
Auskng Irwin 160211978
Alison Byme 2400901975
Armanda il 18101996
Ann Jones 2400311978
Ann Mam 260101978
Arna Keating 200041978
15 Anna OTook 23061979
15 Anna Hrown 20011997
17 Anna Lisbmann 02/03/1996
18 Anna Ryan 18091998
19 Arthory Leahy 01/04/1996
20 Barry Corry 271121998
21 Brenda Mooney os0s 1997
22 Brenda Hill 22/11/1997
23 Boan Quinn 25081976
24 Carol Adams 14/08/1997
25 Ciara Connaly 06/04/1999
26 Clre Forter 15:071999
WA W evenue Wi Ceram 2007 | names - Watkgtng  %J 4L e
D A= | W UR 00, (-

Question  1/36 Zooe Text

Sort the cell range A4:C135 on the namesworksheet by Date of Birthfrom newest to -
oldest order. in the rink.xlsxworkbook. -
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10w Rank Mamiber Details

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse 18/01/1979
Adam Shanahan 0/10/1979
Adam Bond 23/12/1996
Adam Talbot 10/07/1996
Alsling rwin 16/02/1978
10 Alison Byme 24/09/1975
11 Amanda Hill 18/10/1996
12 Ann Jones 24/03/11978
12 Ann Mann 26/10/1978
14 Anna Keating 29/04/1978
15 Anna OToole 23/06/1979
16 Anna 8rown 26/01/1997
17 Anna Liebmann 02/03/1998
18 Anna Ryan 18/09/1998
19 Anthony Leahy 01/04/1996
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w e sies ot 00F | mames <0 AL RS =
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Question  1/36 oo Text
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Use the find tool to find the name Kim Brownin the arena.xIlsxworkbook.
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10w Rank Mamiber Details

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse 18/01/1979
Adam Shanahan 0/10/1979
Adam Bond 23/12/1996
Adam Talbot 10/07/1996
Alsling rwin 16/02/1978
10 Alison Byme 24/09/1975
11 Amanda Hill 18/10/1996
12 Ann Jones 24/03/11978
12 Ann Mann 26/10/1978
14 Anna Keating 29/04/1978
15 Anna OToole 23/06/1979
16 Anna 8rown 26/01/1997
17 Anna Liebmann 02/03/1998
18 Anna Ryan 18/09/1998
19 Anthony Leahy 01/04/1996
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Question  1/36 oo Text
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Use the find tool to find allthe name Kim Brownin the arena.xlsxworkbook.

& ) o Tune Remaining 00:45:00 o i () fod Exam €3
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£ | 10w Runk Mumiber Details
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First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse 18/01/1979
Adam Shanahan 0/10/1979
Adam 23/12/1995
Adam 10/07/1996
Alsling 16/02/1978
Allson 24/09/1975
Amanda 18/10/1996
Ann 24/03/1978
Ann 26/10/1978
Anna 29/04/1978
Anna A 23/06/1979
Anna 26/01/1997
02/03/1998
18/09/1998
01/04/1996
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Loom Text
Use the replace tool to replace allthe occurrences of the name Jane Harris with Tim Snow -
in the arena.xlsxworkbook.
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A B c

Jupiter ice Rink Profit €000 ﬂ

Year 2007
Pariod [Qtr 1 Qtr 2 Qtr 3 Qtr 4 Total
Tickets
Food
Drink
Souvenirs
Total

WVENOH!HEWN -

Costs

Profit

e reveny .
beay | 22 Artoaie ITATLAIEAT  Coutnti 40 Soww J70% LG UM 100 -

Question  1/36 Zooes Text |
Copy cellrange B4:F13 andpaste it into cell range A1:E10in the Marketing Worksheet
in the arena.xlsxworkbook.
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e Sl WY

el Cu gl (8 ATIEL0 el (8 agddl &3 BAIFL3 el 3 LIAY) 7y o8
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Contractdex - Mcroeoft Lecel

Bathroom and Kitche
Showers and Taps
Sinks and Fixtures
Pipe and fittings
Total Costs

wanill

Jarusary Febrasry March Total
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Question  1/36 Zooe Tet | )

Duplicate the chart from the Contract.xlsxworkbookinto cell 47 of the Conference.xlsx
workbook.

ia IV p o Tune Remaining 00:45:00 e ) fnd e 3
e Sl WY

il 3 AL sl ) Contract.xIsX (seval) cusdll (e (Slad) ano )l e Jaay o8
Conference.xlsx (sl
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i
Jupiter lce-Rink )
Revenue €000 = Year Ended 31-Dec-08

Qtr 1 |Qtr 2 Qtr 3 Qtr 4
Tickets 500 550 660 675
Food 200 325
i - ov o0 L
Sunary 130 140 155 175
Total

Wo NI & W -

Average
Above/Below Budget?

Question 11. Answer

"
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Question  1/36 Zooe Text
Copy the Tree worksheet from the arena.xlsxworkbookinto Contract.xlsxworkbook so
that it displays after Sheetl1.

iR ¥ | -p o Tune Remaining 00:45:00
2 ol (W
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Jupiter lce-Rink )
Revenue €000 = Year Ended 31-Dec-08

Qtr 1 |Qtr 2 Qtr 3 Qtr 4 Total
Tickets 550 660 675 2.385
Food 325 525
i ov o0 1ov owvo
Sunary 140 155 175 600
Total

Wo NI & W -

Average
Above/Below Budget?

Question 11. Answer
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Question  1/36 oo Text

Move the Annualsworksheet from the arena.xlsxworkbook into Centract.xlsxworkbook -
so that it displays after the other worksheet.
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Improvementt - Mocrcach Tecel

Lot Permiates Dotsa  Mewew Devetape
Ay ™ i @ w- W Genensl

B A EmEW R - S % oy

- £ Home improvenents

C (o] E

A B
Home improYements
January February March Total

Sank Loans 17,000 15.000 18,500 $0,500

Plumbing 2,500 2,500 2,500 7,500
Architects Fee 3.000 700 500 4,200
Tiling Fees 1,500 1.000 2,500
Electrical Worl 200 800 800 2,600
Kitchen Refurt 8,000 6,000 12,000 26,000
Roofing Costs 1.000 1,500 1.500 4.000
Total Costs

WONDOO&WN -

Bank Loans less costs
Minimum Cost

Maximum Cost

o W geodection 7 v
besy | 22 WA UE o (—

Question  1/36 Zooe Text

Create a 2-D clustered column chart from the cell range A3:D5 on the loan worksheetand -
position the chartto display at cell4 7in the improvements.xlsxworkbook.
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- £ | Jupiter ioe-Tnk Revanwe €000
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Revenue €000
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Question  1/36

(1] J R N

oo Text

Create a 2-D pie chart from the cell range A4:B8on the sales detailsworksheet and
position the chart to display at ce//411in the arena.xlsxworkbook.
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ibdbd bd bd

E F G H

Bathroom and Kitche
Showers and Taps
Sinks and Fixtures
Pipe and fittings
Total Costs
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Loom Text

Change the white background color of the chart to a color of your choice in the
Contract.xlsxworkbook.
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Centract - Microcwott Excel Overt T |
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Chuart 3

G H

Bathroom and Kitche
Showers and Taps
Sinks and Fixtures
Pipe and fittings
Total Costs
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Question  1/36 oo Text

Increase font size of text inside the chartin the Contract.xlsxworkbook.
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Bathroom and Kitche
Showers and Taps
Sinks and Fixtures
Pipe and fittings
Total Costs

Press

Delete
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Loom Text

Delete the chart from Sheet3in the Contract.xlsxworkbook.
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Centract - Microwst Bacel

t

Bathroom and Kitche
Showers and Taps
Sinks and Fixtures
Pipe and fittings
Total Costs
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oo Text |
Change this column chart to a Bar Chartin the Contract.xlsxworkbook.
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"
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loom Text |

Question  1/36

Add outside end positioned value data labels to the pie chartin the arena.xfsxworkbook.
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Question  1/36 Zooe Text | |

Show Data labelof percentageto the Pie Chart in the Conference.xlsyworkbook.
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10w Rank Mamiber Details

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse 18/01/1979
Adam Shanahan 0/10/1979
Adam Bond 23/12/1996
Adam Talbot 10/07/1996
Alsling rwin 16/02/1978
10 Alison Byme 24/09/1975
11 Amanda Hill 18/10/1996
12 Ann Jones 24/03/11978
12 Ann Mann 26/10/1978
14 Anna Keating 29/04/1978
15 Anna OToole 23/06/1979
16 Anna 8rown 26/01/1997
17 Anna Liebmann 02/03/1998
18 Anna Ryan 18/09/1998
19 Anthony Leahy 01/04/1996
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Question  1/36 oo Text
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Insert the file namefield into the centersection of the header in the arena.xIxworkbook.
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£ | 10w Runk Mumiber Details

=

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse 18/01/1979
Adam Shanahan 0/10/1979
Adam 23/12/1995
Adam 10/07/1996
Alsling 16/02/1978
10 Alison 24/)09/1975
11 Amanda 18/10/1996
12 Ann 24/03/1978
12 Ann 26/10/1978
14 Anna 29/04/1978
15 Anna A 23/06/1979
16 Anna 26/01/1997
17 Anna 02/03/1998
18 Anna 18/09/1998
19 Anthony 01/04/1996
4 e Wi revenin s Seta 2007 | mames -3
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Question  1/36 Zooe Text
Enter the current Date in the center section of the header on the Jean worksheet in the
arena.xlsxworkbook.
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- £ | Cash Flow
A 8 c D

January February March Total
Bark Loans €17.000 € 15000 € 18000 € 50,000
Costs € 15900 € 12700 € 17500 € 46100
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Question  1/36 Zooes Text

Enter the text Pavmentsin the right section of the header on the Joanworksheetin the
improvements.xlsxworkbook.

e » Tune Remaining 00:45:00

dasall u»b] oamadall ¢ dall e 8 Payments A8 ol a8

sy

e haal s Header & Footer s«<¥! ja) &3 Insert (el e gl e Jaxcally o8
Payments 4alSll (i€ &5 el UK Gacadall Gl

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




arena - Microsoft Duesl
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£ | 10w Runk Mumiber Details

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse 18/01/1979
Adam Shanahan 0/10/1979
Adam Bond 23/12/1996
Adam Talbot 10/07/1996
Alsling rwin 16/02/1978
Allson Byme 24/09/1975
Amanda Hill 18/10/1996
Ann Jones 24/03/11978
Ann Mann 26/10/1978
Anna Keating 29/04/1978
Anna OToole 23/06/1979
Anna 8rown 26/01/1997
Liebmann 02/03/1998
Ryan 18/09/1998
Leany 01/04/1996

00F | mames )

DOONODE WN -

-k ok ok
DD W -
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Loom Text
Increase the measurement of the Zop and Bottommargin to 2 inch in the arena.xlsx
workbook.
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Cash Flow

J

Bank Loans €17000 €15000 € 18000 €50,000
Costs €15900 €12,700 €17.500 €46,100

VENDOE WN -

Comnit & 71n.]..u Ao (-

oo Text

Change the page orientation so that namesworksheet will print on a page thatis wider
than it’s tall in the arena.xlsxworkbook.
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arena - Microsoft Duesl

- [e—— Deta
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10w Rank Mamiber Details

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse 18/01/1979
Adam Shanahan 0/10/1979
Adam Bond 23/12/1996
Adam Talbot 10/07/1996
Alsling rwin 16/02/1978
Allson Byme 24/09/1975
Amanda Hill 18/10/1996
Ann Jones 24/03/11978
Ann Mann 26/10/1978
Anna Keating 29/04/1978
Anna OToole 23/06/1979
Anna 8rown 26/01/1997
Liebmann 02/03/1998
Ryan 18/09/1998
Leany 01/04/1996

00F | mames )

DOONODE WN -

-k ok ok
DD W -

e =
WCR R dem (-
Looms Text

Adjust the page setup so that the entire contents of namesworksheet will fit on 7 page
wide by 3 page tallin the arena.xlsxworkbook.
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e Sl WY
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10w Rank Mamiber Details

First Name Surname Date of Birth
Adam Faye 19101977
Adam Moorehouse 18/01/1979
Adam Shanahan 0/10/1979
Adam Bond 23/12/1996
Adam Talbot 10/07/1996
Alsling rwin 16/02/1978
10 Alison Byme 24/09/1975
11 Amanda Hill 18/10/1996
12 Ann Jones 24/03/11978
12 Ann Mann 26/10/1978
14 Anna Keating 29/04/1978
15 Anna OToole 23/06/1979
16 Anna 8rown 26/01/1997
17 Anna Liebmann 02/03/1998
18 Anna Ryan 18/09/1998
19 Anthony Leahy 01/04/1996
4 e W1 eenun ses getals 2007 | mames %

L A= | — Ul o =
Question  1/36 oo Text

Change the settings for the namesworksheet so that the gridlineswill print in the
arena.xlsxworkbook.

VWONOOE W -

ia IV p o Tune Remaining 00:45:00 e ) fnd e 3
e Sl WY

LAY (o Alaldl) Al Ja ghadll muatl Names  oemal) cusaill lalae ) juaty o8
dcbilall a3 s

4y

oY & ba Jaul Print <Y 58 5 page layout sevall cu gl e Laxal
) s day 5 (e Seddl 4gad) 8 Gridlines




Impeovements e - Microwoft Excel

Ay " ¥ w o
» A EW W R

£ | Cash riow

January February March Total
Bark Loans €17.000 € 15000 € 18000 € 50,000
Costs € 15900 € 12700 € 17500 € 46100
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Question  1/36 Zooes Text

Print one copy of the contents of the Joanworksheet in the improvements. xlsxworkbook.
to a default printer.
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Impeovementsadex - Microcwott Excel

Develape
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Bank Loans less costs
Minimum Cost

Maximum Cost

o Wl gworection Sheatd  low Jai s
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Question  1/36 Zoom Text
Print the cellrange A2:E11of the profectionworksheet in the improvements.xisx
workbook.

ia IV ) o Tune Remaining 00:45:00 o i () fnd e 3
I 2 (W

A2:ELL o el (853 s sall i) Ao Liday o8
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Centract - Microwcht Excel Oyt Ti | .
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Bathroom and Kitche
Showers and Taps
Sinks and Fixtures
Pipe and fittings
Total Costs

wd it il B

Jarusary Febrasry March Total

.
Arsisge WEZ S Coumti JU S 15300 WECRUR s -

Loom Text

Print the Chart on the sheet3worksheetin the Contract.xlsxworkbook to default printer.

st () ) o Tune Remaining 00:45:00 o i () fod Exam €3
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Dragging the fill handle up £ Microsoft Excel - Book1

to cell B3 will fill B3 with: ) File Edt View Insert Format Tools =8| x
D E SRY sdBC B

O Envelopes Arial  ~ 10 '§BIH|E"’

B5 ~| = Pens
A [ ¢ |

Pencils
Stamps
Paper
Pens |

Envelopes

e ———

Question  1/36

Click on one of the radio buttens. You can change your resp

Click SUBMIT whon you havo finiched,
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el Sl W

B5 0S5 o paiiall 5 Uad e (5 gy I sall i 4 sale
ol J) gl
Al e g giat elaan B3 AAl ) BS adall s

syl

Pens

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




Dragging the fill handle down to
cell A5 will fill AS with:

O Week3 md v10 - BIZUEEZE
A = = Weeki
A | B | ¢ | b
Budget - Sales Department
Week1 l

Veek3

[0 4 /» [ p)\Sheet1 (Sheetz [[«] | _»JJ"'J

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT when you have finished.

st () - p o Tune Remaining 00:45:00
el Sl W
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|5l Microsolt Excul - Bosk
Dragging the fill handle up 18] Dn G Wew dewt Fomet Jok Qes e (b
to cell A7 will fill A7 with: LIS WS N TR WO WA S IR A A X BoECOLAL M
Ane =¥ + B L BN E M- e 2 e
AN - & 10
e 8- | ¢ - RS ] 3 T . G | "

O 1b5

Question  1/36
Click on one of the radio buttens. You can change your response If necessary.

Click SUBMIT whon you havo finiched.
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Dragging the fill handle up fe = A*CH1
to celle12 will fille12 with: B &

=A47%CS4 OI
u

=A12*C$1

=A4*C§1

O =A8*C$1

Guestion 135

Click on one of the radio buttens. You can change your response if necessany.

Click SUBMIT whorn you havo finishea.
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formulss - Mcrcaott Tecel

P.C. Megastore
Sales Department
il Hourly Hours Pre-tax

Rate Worked Sala:
T e |

Roger Tann 2560 1250
Suu Diagio 1560 690
Mel Walkur 1530 200
Greag Quines 2680 1200
Pu Dobbs 1500

W 4 W Sheet]  Sheetl

beay 3

Question  1/36
Enter a formula in cell D4 that multiply cell B4 with cell C4.

iR ¥ | -p o Tune Remaining 00:45:00 Rorariion ¢ fod Exam €3
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P.C. Megastore

Sales Department
Gross
Employee Sulory
Cathvy Miller 1524
Roger Tann 2560
Sue Diagio 1560
Mel Walker 1530
Greg Quines 2680
Pu Dobbrs 1500
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voe
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Question  1/36

T i Jlsad

formulss - Mcrcaott Tecel

- i Genenl

M- s

Tox Take home pay

]
1250

90

200
1200

250

Enter a formula in cell D4 that subtracts cell C4from cell B4.

Tune Remaining 00:45:00

o 253l @6l (pa CA AN 6 3 g pall o8 = oy o 55 DA Al b A A4S, 8

B4 4all
Al

=B4-C4 \daly xiS) 25 D4 40l e o slally a5 5l &8

SttPage gredomd N Sleal dile ) qal yad 8




Improvementt - Mocrcach Tecel

S Dotsa  Mewew Devetape
Ay ™ uim 2 w-

B A EmEW R

- £ Home improvenents

C (o] E

A B
Home improYements
January February March Total

Sank Loans 17,000 15.000 18,500 $0,500

Plumbing 2,500 2,500 2,500 7,500
Architects Fee 3.000 700 500 4,200
Tiling Fees 1,500 1.000 2,500
Electrical Worl 200 800 800 2,600
Kitchen Refurt 8,000 6,000 12,000 26,000
Roofing Costs 1.000 1,500 1.500 4.000
Total Costs

WONDOO&WN -

Bank Loans less costs
Minimum Cost

Maximum Cost

23
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e A= |

Question  1/36

Enter a function in cell BII'to calculate the sum of the cell range B5:B10.

st () ) o Tune Remaining 00:45:00 o i () fod Exam €3
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Impeovementsadex - Microcwott Excel

S Dots  Mewew Develape
Ay ™ uim 2 w-

»-A EEW R

£ | =sun|B5:010)
B Cc D
Home Improvements
January February March
Bank Loans 17,000 15.000 18,500

Plumbing 2,500 2.500 2,500
Architects Fees 3,000 700 500
Tiling Fees 1,500 1.000
Electrical Works 900 800 900
Kitchen Refurbishment 8,000 6.000 12,000
Roofing Costs 1.000 1.500 1.500

Total Costs | 16.900[

Bank Loans less costs

WONDOO&WN -

Minimum Cost

Maximum Cost

23
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e A= |

Question  1/36
Copy the sum function in cell BIIto the cell range C11:FI1.
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Impeovementsade - Miciowct Exce

Uevelape

Prsber

Home Improvements
January February March Total
Bank Loans 17,000 15.000 18,500 50.500

Plumbing 2,500 2.500 2,500 7.500
Architects Fees 3,000 700 500 4.200
Tiing Fees 1,500 1.000 2,500
Electrical Works 900 800 900 2,600
Kitchen Refurbishment 8,000 6.000 12,000 26.000
Roofing Costs 1.000 1.500 1.500 4.000
Total Costs 18,900 11,800 18 400 46,800

Bank Loans less costs :l

Minimum Cost

WONDOO&WN -

Maximum Cost

N geodection
-

Moy | 2

Question  1/36
Enter a formula in cell B13that subtracts cell B11from cell B3.
Copy the formula in cel/B131to the cell range C13:E13.
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Impeovementsadex - Microcwott Excel

Home Improvements
January February March
Bank Loans 17,000 15.000 18,500

Plumbing 2,500 2.500 2,500
Architects Fees 3,000 700 500
Tiling Fees 1,500 1.000
Electrical Works 900 800 900
Kitchen Refurbishment 8,000 6.000 12,000
Roofing Costs 1.000 1.500 1.500
Total Costs 16,900 11,800 18 400

Bank Loans less costs 100 3,800 100

Minimum Cost :l

Maximum Cost

o W geodection ] -
besy | 22 WA UE e (—

Question  1/36 Zooe Text

Enter a function in cell B15to calculate the minimum of the cellrange B5:B10.
Copy the function in cell B15to the cellrange C15:D15.

st () - p o Tune Remaining 00:45:00 o i () fod Exam €3
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Impeovementsadex - Microcwott Excel

Develape

Parsber

Home Improvements
January February March
Sank Loans 17,000 15.000 18,500

Plumbing 2,500 2.500 2,500
Architects Fees 3,000 700 500
Tiling Fees 1,500 1.000
Electrical Works 900 800 900
Kitchen Refurbishment 8,000 6.000 12,000
Roofing Costs 1.000 1.500 1.500
Total Costs 16,900 11,800 18 400

WONDOO&WN -

Bank Loans less costs 100 3,800 100

Minimum Cost 200 700 S00

Maximum Cost | E— |

oW geogection 3 Jei_ -
Mooty | 3 WA UE e (—

Question  1/36 Zooe Text

Enter a function in cell BI 7to calculate the maximum of the cell range B5:B10.
Copy the function in cell B17to the cellrange C17:D17.

st () -p Tune Remaining 00:45:00 o i () fod Exam €3
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Impeovements b - Miciowtt Exce R
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) format + Setect

~
B Cc D E
Home Improvements
January February March Total
Sank Loans 17,000 15.000 18,500 50.500

Yo
Plumbing 2,500 2,500 2,500 7soo ]
Architects Fees 3,000 700 500 4.200
Tiling Fees 1,500 1.000 2,500
Electrical Works 200 800 900 2,600
Kitchen Refurbishment 8,000 6.000 12,000 26,000
Roofing Costs 1.000 1.500 1.500 4.000
Total Costs 16,900 11,800 18,400 45,800

WONDO O &WN -

Bank Loans less costs 100 3,800 100 3,700
Minimum Cost 2900 700 S00

Maximum Cost 6,000

o Wl geojection Shpat: Jei -
D A= | W UE aaem -

Question  1/36 Zooe Text

Enter a formulain celf F5with an absolute cell reference for one cell only that divides the content of ceff -
ES5by the contentof celf E11, Copy the formulain cell F5to the cell range F6:F10.
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Impeovementsadex - Microcwott Excel

wastas Deta [, - Develape
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£ | =es/ses11
B C D E F

Home Improvements

January February March Total
Sank Loans 17,000 15.000 18,500 50.500

Yo

Plumbing 2,500 2.500 2,500 7.500
Architects Fees 3,000 700 500 4200 0089744
Tiling Fees 1,500 1.000 2,500 0.053419
Electrical Works 900 800 900 2,600 0055556
Kitchen Refurbishment 8,000 6.000 12,000 26,000 0.555556
Roofing Costs 1.000 1.500 1.500 4000 0.08547
Total Costs 16,900 11,800 18,400 45 800 1

WONDO O &WN -

Bank Loans less costs 100 3,800 100 3,700
Minimum Cost 2900 700 S00

Maximum Cost 6,000
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Question  1/36 Zooe Text

Format the cellrange F5:F11as a percentage with no decimal places and save.
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Impeovementsadex - Microcwott Excel

Home Improvements

Janua February March Total
Bank Loans 170001 15000  18.500  50.500

Plumbing 2,500 2.500 2,500 7.500
Architects Fees 3,000 700 500 4.200
Tiling Fees 1,500 1.000 2,500
Electrical Works 900 800 900 2,600
Kitchen Refurbishment 8,000 6.000 12,000 26.000
Roofing Costs 1.000 1.500 1.500 4.000
Total Costs 16,900 11,800 18 400 46,800

WONDO O &WN -

Bank Loans less costs 100 3,800 3,700
Minimum Cost 200 700

Maximum Cost 6,000
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Question  1/36 Zooe Text

Format the cellrange B3:E17to € currency with no decimal places.
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Jupiter lce-Rink ’
Revenue €000 = Year Ended 31-Dec-08

Qtr 1 Qtr 2 Qtr 3 Qtr 4
Tickets 500 550 660 675
Food 200 325
Drink 140 150 185 160
Sundry 130 140 175
Total

WO NDOOR W -

Average L

Above/Below Budget?

Question 11. Answer

W e W rovene  w C g
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Question  1/36 Zooe Text

Enter a function in cell B10to calculate the average of the cell range B4:B7.
Copy the average function in celf B10to the cell range C10:E10.
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£ | =es/ses11
B C D

Home Improvements

January February March Total
Sank Loans 17,000 15.000 18,500 50.500

Yo

Plumbing 2,500 2.500 2,500 7.500
Architects Fees 3,000 700 500 4200 0089744
Tiling Fees 1,500 1.000 2,500 0.053419
Electrical Works 900 800 900 2,600 0055556
Kitchen Refurbishment 8,000 6.000 12,000 26,000 0.555556
Roofing Costs 1.000 1.500 1.500 4000 0.08547
Total Costs 16,900 11,800 18,400 45 800 1

WONDO O &WN -

Bank Loans less costs 100 3,800 100 3,700
Minimum Cost 2900 700 S00

Maximum Cost 6,000
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Question  1/36 Zoom Text

Enter a function In cell B20 to calculate the number of cells filled with numbersin thecell -

range B3:F17. .
st () -p o Tune Remaining 00:45:00 it =} fod Exam €3

3 = W

B3:F17 sl 8 a8 (5 sind ) LA dae uaaiB20 &lall 8 A1y A4S, o
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s Duta [
bl RUE UL I

A - Emm =i

Tony Highland 32, Greenway Park
Patnca Garland 15, Eastiand Way
Kewn Stark 7, Lowtand Averoe
Mary Burke 3, Blackway Place
Stanley Brown 12, Garland Place
Linda Blake 0, Lakeland Row
Barry Dolan 8, Vemon Place
John Dickson 10, Padangton Street
Flona Woods 8, Rediand Streat
Chuisty Whate 5, Alderion Place
Kim Fryer 1, Haddngton Road
Joan Muivyne 9, Lime Crescent
Francs Webster 12, BeMiew Place
Richard Long 15, Edangton Road
Tim Kingshey 13, Maytand Street
Annatte Beown 18, Flonating Avernue
Tracy White 23, Jackson Row
Chriis Alken 19, Bemont Avenue
Travis Beacon 4, Trendmare Street
Michaet Beb 2, Bremtmore Street
Bruce Himes 5, Vemon Hill
Wikam Parker 61, Chessrut Grave

now seembers . 5J

T B e
Question  1/36 Zooes Text

Enter a function In cell B42 to count the new member names in the cell range
B4:B40.
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el Sl W

B4:B40 s2all 8 2aal) eliac V) e las) Glusy assi B42 LAl 8 adly (s

sy

Sle s sint G LAY ase a3l AN (i) 5 D42 AA L G slally Ca i I
=counta(B4:B40) & s duai ULy




srerasdoc - Microsoft Diced

B Leotup & Retuance A
£ o @ thg - =y

[ v U AT
ot e
’ on B Noancia - [N Date & Time + f Mare Funciians Manager MY Conste trom Selectian

3o Puace Precedents Ml Show Formum
B12 - 2
A B c D E G
§
Jupiter lce-Rink )
Revenue €000 = Year Ended 31-Dec-08

Qtr 1 Qtr 2 Qtr 3 Qtr 4
Tickets 500 S50 660 675
Food 200 328
Drink 140 150 160
Sundry 130 140 175
Total 970 840 1,335

WO NDOOR W -

Average

AbovelBelow Buaget{ 1]

Question 11. Answer

W4 e w ravenne  Sales Detaks g L
sy W UE e (—

Question  1/36 Zooe Text
Enter a function in cell B12that displays the text Above Budgetif the number in cell F8is
greater than 3500 and otherwise displays the text Below Budget.

iR ¥ | -p o Tune Remaining 00:45:00 Rorariion ¢ fod Exam €3
2 )

- L

Aegdll culs 13) Alla 3 Apove Budget paill g il B12 4:dadl 8 4lla 44U, o8
Below Budget gaill 4y a iy V1 5 Y0+ v (e HSIFG Aglall 855 s sall

SENY
AR i iS) 5 B12 Adal) (8 e glally o 68 6l o

=if(F8>3500;"Above budget";"Below budget™)

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




rimkxdes + Microsoft Excel
ST e hemon
it R UL

Ew W eix

UM B5:L3)

Jupiter lce-Rink
Revenue €000 Year Ended 31-Dec-08

Qtr 2 Qtr 3
Tickets 500 550 660
Food 200
Drink 140 150
Sundry 130
Total

WO NDOOE W -

Average 243
Above/Below Budget?

Question 11. Answer

W4 e w rgvenne  sples Ortak = i
sy W UE e (—

Question  1/36 Zoom Text
Which of the two cells F4or F5displays good practice in totaling a cell range? Enter your
answerin cell B14. »

iR ¥ | -p o Tune Remaining 00:45:00 Rorariion ¢ fod Exam €3
.1{6 W

- L

B14 ddall L8 eV (€I LAY sad Clua Juadl jeli F5 5 F4 cidaldl e

sy

B14 4dall & F5 4L, o8




VY i sl

— S

Impeovementsadex - Microcwott Excel

LB

. ¢ @
5| B u e | ' i 3 DT A
» A EEW Eie s S v v — ol 'A sens 7

£ | =es/ses11
B C D E
Home Improvements
January February March Total
Sank Loans 17,000 15.000 18,500 50.500
Yo
Plumbing 2,500 2.500 2,500 7.500
Architects Fees 3,000 700 500 4200 0089744
Tiling Fees 1,500 1.000 2,500 0.053419
Electrical Works 900 800 900 2,600 0055556
Kitchen Refurbishment 8,000 6.000 12,000 26,000 0.555556
Roofing Costs 1.000 1.500 1.500 4000 0.08547
Total Costs 16,900 11,800 18,400 45 800 1

WONDO O &WN -

Bank Loans less costs 100 3,800 100 3,700
Minimum Cost 2900 700 S00

Maximum Cost 6,000

o Wl geojection Shpat: Jei -
D A= | W UE aaem -

Question  1/36 Zooe Text

Enter a formula in cell H5 that round the numbers of the cell ESwith No decimal place

sl ¥ ) o Tune Remaining 00:45:00 o i () fod Exam €3
el gl Wy

Al (A ye ol (sl Szl 2l I HE Adall 3 ol Y1 i ) Aol A,
ES alall Ja0a 83 g gall
4y

A= Al g iS5 g Roud Ala & Aiime 4y plic Hl8 ) aal oy uilly & 085 1) ADJAY)
Qe of dda giie Alald Ladmy 5 Leiaid oy i o) pall Al &8 5 (el Y (e iKG g Ala)
(4,3]\ i) _‘u).u_gi\ 4 phall A8 HY)

=round(E5;0) Al pai AUS g HE Al 8 s 68 5lh eV o sSiu JU) 13 8

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




VA a3 sl

Which formula entered into B10 would A B
find the total amount of rainfall that fell in Rainfall Statistics

the seven days? D
%L/{'-' Millimetres per

/’ // d
%%day = 40

Tuesday 48
Wednesday 2.1
Thursday 16
Friday 93
Saturday 72
Sunday 42

Total
Rainfall

|

@) =SUMB3:B9

=SUM(B3:B9)

@~ oW

=(SUM)B3:89

- =
i

SUM=(B3:B9)

Question  1/36
Click on one of the radio buttens. You can change your response If necessary.
Click SUBMIT when you have finished.
ia IV - o Tune Remaining 00:45:00
e 7w

AL aL) ol Allaa ) dadll e o 580 B10 4lal) L3 Lelans o)) Sy Al
ERERY

=sum(B3:B9)

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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Which formula entered into B10 would find the heaviest rainfall in the
seven days?

A !

" Rainfall Statist
=MAXIMUM(B3:B89) = o

&‘4’)—' Millimetres per

Gl day
=(MAX B3:89) M’; day 4
| Tuesday 48
|Wednesday 2.1
=MAXIMUM(B3:810) B Thursday 16
7 |Friday 93
|Saturday 7.2

=MAX(B3:B9) ‘9 | Sunday A2
Maximum
Rainfall

B
ics

Question  1/36
Click on one of the radio buttens. You can change your response if necessary.

Click SUOMIT whon you havo finished.

st () -p o Tune Remaining 00:45:00
3y e (W

- L

b oY1 ) el o 55 B1OAA 3 Ll (K Alla ol
LRIy

=Max(B3:B9)

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




Which formula entered into B10 would

find the average amount of sunshine for | =

March to September? A \ |

Sunshine Statistics
1= Hours per
£ . day

March 4

Apnl 47

May 21

June 16

July 93

August 7.2

| September 4.2

Average

10 |Hours/day

-

O AVERAGE=B4

=(AVG)B3:89

=AVERAGE(B3:89)

=AVG(B3:B9)

‘w:miw oo e W

Question  1/36

Click on one of the radio buttens. You can chanqge your response if necessary.
Click SUBMIT whon you havo finished.

Tine Remaining ~ 00:45:00

il e il (39 8 dad Jaw gie alanY B10 LAY 8 Lealasiud Say J1gall (e ol
i I

4y

=Average(B3:B9)

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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Which formula entered into C12 would : B . C | D
calculate the number of recorded rainfall Rainfall Statistics
readings taken over the 3 weeks? %

Week1 Week2 Week3
4 08 23
48 23
B.5

C =NUMBER(B4:D10)

O =COUNT(B4:B10)+(C4:C10)+(D4:010) 16

3 | 0.2
=COUNT(B4:D10) 10 12

Recorded
=NUM(B4:D10) readings:

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.
ia IV - o Tune Remaining 00:45:00
2 !

AN A Uy se) B s 230 Cleal C10 dalal) 3 Lealadind oSa dlla
b
EEESY

=Count(B4:D10)

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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Which one of the following formulas

would be appropriate to calculate the A I (= )
monthly surplus for September in this My Budget
worksheet? Sep Oct Nov
Allowance 80
Part time work 240
Total income 320

C =B5+B11

Clothes 40
Books 115
Travel 40
Entertainment 100
Total expenditure 295

Monthly Surplus l !

O  =SUM(B5:D5)-SUM(B11:D11)

=B5-B11

dasws B8

SRS eNoos -

=AVERAGE(B5:D5)-AVERAGE(B11:D11)

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.

el V | p o Tune Remaining 00:45:00 e ) fod Exam €3
2 o (W

e edd (ailall Olaad Lealadind Sy i (4
ZEENY

(S J2) (pa il g pmall =yl o sl
=B5-B11

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




AY 55 )l

If row 4 is deleted, which formula

will then be in cell B6? B3 Microsoft Excel - SHKIGHUENNERESIN

=| =SUM(B3:B6)
P (O S [ o 7

My Budget
Sep Oct Nov
Clothes 4000 65.00 2500
Books 11500 3500 1500
| Travel 4000 5000 5500
Entertainment 100.00 180.00 195.00
Total expenditure | 295 001

O =SUM(B3:B6)

=SUM(B3:B5)

=B3+B4+B5

=SUM(B3:87)

3o o~ oo e W -

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.

st () - p o Tune Remaining 00:45:00
el Sl W

B6 4lall 85 s s ()5S Al (sl aal Y Cauall Cada a3 13
ZEENY

=Sum(B3:B5)

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




At 55 )l

If the contents of the selected cell were copiled to cell C7, which formula
would display in the formula bar?

C =SUM(B3:86) £ Microsoft Excel - Student Budgetxis
=| =SUM(DE3 55)

[ B | C D
11 My Budget

2| Sep Oct  Nov

3 [Clothes 4000 6500 2500
=SUM(D3:06) 4 Books 11500 3500 1500
5 Travel 4000 5000 &0
6 Entertamment 100.00 180.00 19500
=SUM(CI:C8) 7 {Total expenditure [ 295 C

=CI+C4+C5+Co

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.
el V | - Tune Remaining 00:45:00

Jsall sy 8 U el o) (S Alls ol V7 3l I JS d saaaal) ) s o5 13
sy

=Sum(C3:C6)

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




Ao (55) d\}uﬂ\

If the formula in B7 is copled to cell D7, which formula will display in
the formula bar when D7 is selected?

=SUM(B3:B5)-86

= =SUM(B3:B5)-85

. B | © | D

Expenses

Sep 11th Oct 17th Nov 4th
Meals 35.00 43.00 27.00
oot S o Hotel 5500 4900  54.00
5 |Mileage 9300 108.00 75.00
=SUM(D3:D5)-D6 Cash from Petty cash _ 100.00 15000 100.00
Amount due

=SUM(C3:C5)-C6

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.

e V | - p o Tune Remaining 00:45:00
2 S WY

A 13 J1sall oy ys 8 W el o) Sy Alla 61 D7 4dad) b ial 5 B7 Adal) f a3 13
D7 4dall yaas
EEESY

=Sum(D3:D5)-D6

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




AT 5 )l

Which of the following formulas would
calculate the Net Sales for January in S =l ]
e u :
A __ B C D |
this worksheet? oA Bl o

January February March

L |Week1 12045 13500 29520
Week2 16520 16800 19800
Week3 23560 12444 14560
Week4 10250 23402 32001
Sales 62375 66146 95881
Week1 120 231 320
Week2 240 128 125
Week3 45 98 225
Weekd 330 124 154
Refunds 735 581 824

Net Sales l I

=SUM(B2:B11)

=B6+B11

I;'=‘,]«: miu:m\mi»f‘w.u[-?

=B6-B11

—
-

-
~N

=SUM(B6:D6)-SUM(B11:D11)

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.
r—— > Tume Remaining 00:45:00 o i () fnd e 3

il 138 3 s el Clase e LiSas D1l (e s
ERENY
() AL LS ilall ()5S Cilaall dad (e A gaaal) 2w =y a siins)

=B6-B11

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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Which TWO of the following would calculate
the amount left to spend for March? A R = ] = e |

’\ Personal Budget
Jan Feb Mar

Expenses

Rent 400 400 400
Bills 85 60 49
Food 120 120 120
Travel 0 32 230
Total 605 Bb12 799
Income

Salary 1820 1820
Bonus 60

Total 873 1,880

C =D8-D12

® =D12.D8

=SUM(D4:D7)-SUM(D10:D11)

={D10:D11){D4:D7)

BEa0eNo s wN -

=SUM(D10:D11)-SUM(D4:D7)

—
w

To Spend!

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.
ia IV - o Tune Remaining 00:45:00 it =} fnd e 3
3 Al

ool gl il el Gl LegiSay J)sall (g ()31 s
ERENY

2 WS dagiil) muail Income S Jaall (1 Expenses <l s padl = sk o i)
(i)

=D12-D8
=Sum(D10:D11)-Sum(D4:D7)

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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Which formula entered into C3 would calculate the Total Cost of Barrels for
the Oll Deco company and if copied down would automatically calculate
the Total Cost for all the other customers.

O =B3CH c3 = -
) A B C
O =B3*'$C$1 1 Cost per Barrel: |  45.00

=$B8$3"$C$1 | 2 Customer Barrels Total Cost
_3_|0i| Deco 2,400
=$B$3°C1 4 |Midland Oil 4230
6,060
6 0IL Co 7 890

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.

Tine Remaining ~ 00:45:00

Lol LA 8 Lgais 2313 5 500 Jy gl 4S5l 400 A8l s i€y J1gall (g
e Skaad) 8l Adlsil) Ol 58

SENY

5 CLAA 8 ol 5o 5 i 8 ) G348 a1l Aalal) dal) oy = 41 i)
4US die 685 J)sall JS 8 430 el Jard 5 4305 48 C1 Aalad) 852 s sall dasl) Jand
AR o) )l g 88 e aguall () 55 e iilall Aa 5l (e F4 LA e daaially 40800 ol
LS edaid 408l el 8 3 gl 8y 2y 5 Ji $ Adle Sy 5l AN b Lgtiads ) el
(S G S Glud) JEal e et A1 ANl AU 5 $CB4 b

=B3*$c$1

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




AR 55 )l

Which formula entered into BS will calculate the total cost of a Colonial style
chair (including delivery) and if copied to C5 will perform a similar calculation
for the Metro style chair?

C SUM($B$2:$8%4)+B8 0S0 : e Price X

A B c | D
Details Colonial Metro Cottage |
Chair 13800 15600 125.00
Loose cover 47 .00 52.00 38.00
Cushion 26.00 23.00 19.00
Total incl delivery | 231.001

O =SUM(B2:B4)+$B$8

C =SUM(B2:B5)+$B$8

O NOHD & W N -

C =SUM(C2:C4)+$C$8 Total Delivery Charge 18.00

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.

st () - p o Tune Remaining 00:45:00
e e

13) 5 Jaill 2al<s ) Adla) B 3 geall 4815 Maa) Glual BE 4l 8 Ll (S alla
(Bl (L) dgldie daii aed CB 4dall (8 lgie bk o
sy

(oo LS T Tl el il o8 Tl LA a5 BB ) T iy o5

=Sum(B2:B4)+$B$8

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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Which formula entered into B7 will calculate the total cost of a King size
bed (including delivery) and if copied to C7, will automatically calculate
tho total cost of a Double bed plus delivery?

O =SUM(BA:BS)+3D#1 B7 -] -

A LB | D |
Deliwery per bed 15.00

Product King Double Single
Base 27000 25000 15000
4 |Mattress 33000 31000 20000

O =$853:3834:0888+01 5 |Hoadboard 10000 90.00 50.00

1
O =B3+B4+B5+SD8§1 2
3

6
7 |Total Incl.Del | 1

O =SUM(B3:BS)+D1

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.

el V | i o Tune Remaining 00:45:00 e ) fod Exam €3
2 (W

Wlae SLa) anally el IS0 28K Cilny o 588 B7 4080 8 (iS5 ) oS Al
gl Wlae ymaadl Comaia il Ll o s C7 40100 8 g 2313 5 Jail) a sas el
Jal) o g

ERENY
(B 2 seall 8 380 LAY Gl 5 DT el Cudity o i)

=B3+B4+B5+$D$1

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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Which formula entered into E2 would calculate the total cost (including
delivery) of a Barbados garden suite and, if copied down, would
automatically calculate the total cost for the other two garden suites.

O =SUM(B2:D2)+$B$6 |2 .1|croson Excel - Garden Furniture.xis M=1E3
A . B C | D E
»
° \oQ. $°b‘ \\o‘:‘.d
=SUM(B3:D3)+$B%$6 > & N
2 1| F ¢ | Y
2 |Barbados 9900 16000  48.00[__357.00]
: 3 |Miami 89.00 180.00 53.00
=SUM($B$2:$D$2)+B6 4‘ [Cote d'’Azure 110.00 240.00 70.00
5|
Delivery

=SUM(B2:B4)+$B$6 6 Cost 50.00

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.

st () - p o Tune Remaining 00:45:00
e e

liad Jl g Lol il 281K Manl ooy o sl F2 200 3 LS (S0 Alls
Al Mlan) ilon L o st Lyt Jiud LAY 8 Lgds a3 13) 5 (53 L Ao
oAY daiadl

4y

LAY Coa g pame Ll Cinni 5 BB i) 8 il o sus yy Al ) il oy o i)
(Uesk Aos ~liagy alal)

=Sum(B2:D3)+$B$6

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




1Y i, Jsal

Which formula would Ed Microsoft Excel - The Solar Panel Co.xis

display 7% in coll D8 if the |S)Ek Edt View Inset Format Tooks Qsta Window Hep =l@12
customers order value is 08 =z 'lBl

over 10,000 and would .

A -
d'splay 0% if not. Discount Terms:
l‘i% “ a‘ 7% on all order

=IF(D7=10,000,7%,0%) “ vh values over

10,000

Customer:
=|F(D8>10000,7%,0% -
( ; 8 Apex Builders for

=|F(D7>10000,7%,0%)

=1F(D7<10000,7%,0%)

TP, 1voices (51 ol sl 51
I | | | | | | 1|

Question 1/36 Zoses Test | ) -

Using click and drag, place the cormrect formula anto the Formula Bar. -
If necessary dick the formula 10 restore It 10 Iss original pesition. A
Click SUBMIT when you have finished. ~

el V - ) Tume Remaining 00:45:00 e ) i Exam €3
"

Oe ST diad o Sleall alla (S 13) D8 Aala) & 790 81 W el of oKy Ao
iy ) 13) 00 a8l Ul sedii 5 ) e

sy

(b LS I Al Gk o s

=1f(D7>10000,7%,0%)

138 Lol Aa gaia Alaldy ALl Alal) 8 AL Jlaiuls o sfin Yo ) o laa¥) 8) ddasala
(ALl &l laal) caliag JA)

s a1 gl 8 ludlls e ¢ i o) qal 3% (S




Which formula would
display 10% in cell C3 if the
customer order quantity is
over 300, and 0% if not.

=|F(C3>300,10%,0%)
=|F(B3>300,10%,0%)
=|F(B3>300,0%,10%)

=|F(B3<300,10%,0%)

Question  1/36

Y i J sl

B3 Microsoft Excel - The Solar Panel Co.xis -
[E) Bl Edt wew Insert Fomat Tods Dsta Window tep.=|0]X]
c3 ~| =
A

| [ N

The Solar Panel Co, ot

over 300

Quantity
Order Discount

0%
10%
200 0%
100 0%

[l 47» p\Customers {Trvoices /Shela] | ]
' | NEN i | [ IS

>
i
VA

Loom Text

Usging click and drag, place the comrect formula anto the Formula Bar.
If necessary dick the forrmula 10 restore It 10 Is original pesition.
Qlick SUBMIT when you have finished.

— 0 (O
) e (W

- L

Tune Remaining 00:45:00

5T e S) Qaanll Callall 40aS I 13IC3 4dad) 81006 W ek o oSy Al (S

s iy o1 131006 ) el
Ayl

=if(B3>300,10%,0%)

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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Drag the appropriate formula to the Formula Bar that would display 2nd Class for
a student recelving a mark of less than 80 and 1st Class for a mark of 80 or over.

=IF(B3<80, 1siClass","2nd"Class") Student Results

Congratulations

=IF{B3<80,2ndClass, 1stClass) Student Mark Award

=IF(B3>80, 2ndClass", "1t Class ) T Oodds 81

R (o 8 nd Class

=|F(B3<80, "2naClass”,"1sC1ass") 1 : i = “':' '_'l' %
"Is¥ In Liass

Han 50 nd Class
' Lew (X Znd Class
Ja g/ 1st Class

Question  1/36

Using click and drag, place the cormrect formula onto the Formula Bar.
If necessary dick the fermula 10 restore It 10 Iss original pesition.
Click SUBMIT when you have finished.

r O R ] Tune Remaining 00:45:00

Jalall Ll 2" Class dedll jedai cia JIsall Jay 58 8 Lerca s dualiall 1Al o
(A lae Ul 15 Class s Av o Jil s o AL

4y

G aladinly Ganaiti cledle G iSE A bg 8 Jia) die ey [ Al S xie)
(SIS A (< s Shift 3 e eiliall da gl (4e Lo

=if(B3<80,"2"Class","1stClass")
a8 il LS ) 5l g Sl NS o3 o

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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If the Enter key was pressed to accept the formula in cell B9, which of the

following would be the result:

C A #REF! error message

C

A #VALUE! error message

A #NAME? error message

SUM >

X v =| =MAXIMUM(B2.B8)

—

|
!
!

)

@ No o Wi

|

A

| ¢

VA A
4

Tuesday

|Wednesday
| Thursday

Friday
Saturday
Sunday

day

C/ 7.
L Millimetres per
0

4
48
2.1
16
93
7.2
42

Maximum
Rainfall

-MAXIMUII!Z:B&!

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.

st () - o Tume Remaining 00:45:00

e & W
Aol () 5Sin Lagals BO A0al) 8 A1) i e 438) gall Enter L Jasall o3 13)
sy

ol s Jla s #name? LelSa Uad Allu ) W jelad Uas Al ol LS Al 3)
LY oS 03 Maximum g s Max iS5 () zusalld Uad G g€ AJ)
(3\;.\;.4]\

-

A #Name? error message

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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If the Enter key was pressed to accept the formula in cell E8,
what would appear in the cell?

SUM _‘_I X  =| =B3-D8

O ! A B o | |
Profit Projection

Income Costs Profit

Actual 12560 2350' 10210

Forecast

Actual 12980 45&]

Forecast ( .: [
Mar Actual 13580 54[1]] 81

[Forecast] 10000] =B8-08

O 6,000

#VALUE!

Dleo |~ D)t N -

#NAME!

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.

st () -p o Tune Remaining 00:45:00
e e

Al el i) sla EQ Adal) 8 Alall Bada e 46 sall Enter L3 Jaraall &5 13
e

e Jasi Jlsa 3 Ay ad ol Al )50 (& A a8 Jlaaly Luad 13) Uad Al jeda)
(L LlaY) () sSiu o3 #Value! Uaall Al ) JSE ()5S 5 pa saaill

#Value!

s a1 gl 8 ludlls e ¢ i o) qal 3% (S
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IF row 7 is deleted, which Value will
thenbe incell ¢c17 ?

O l Week 1
S #VALUE! Tl w:zk 3

| Week 3
‘ Week 4

O #NAME! Total Income |
8 | Week 1

| Week 2

10} Week 3

O 10000 1] Week 4
Total Cost |

| Week 1

Week 2

O #REF! 1 s

Week 4
Total Profit |

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.
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If the Enter key was pressed to accept the formula in cell ES, which of the
following would be the resulit:

S ¥ X o = =E3+E5+E7+4E9
A ¥REF! error message A - D Y - T -
Profit Projection
Income Costs Profit
Jan Actual 12560 23500 10210
Forecast 10000 400C 00
 Feb Actual 12980  4580] 8400
Forecast )OO 600C 400
Mar Actual 13580 8180]
Forecast )00 4000 B00C
Actual Profit Q1 =E3+E5+E7+E9
Forecast Profit 01 16000

A #VALUE! error message

;eWw N -

A #¥NAME! error message

]

o

A Circular Reference error
message

-] m‘\l

—
o

Question  1/36
Click on one of the radio buttens. You can change your response f necessary.
Click SUBMIT whon you have finished.
ia IV - o Tune Remaining 00:45:00
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A Circular Reference error message
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Which one of these combinations is used to indicate that
cell G1 has an absolute reference?

Guestion 135
Click on one of the radio buttens. You can change your response (f necessany.
Click SUBRMIT whon you have finlshed.
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Drag each X to a cell in this worksheet

that contains an error.
&) Fle Edt View Insert Format Tooks Data

07 | =SUM(B5:D6)
A | B |c|bp|
Totals (Jan-Mar)
Jan Feb Apr
res 10 5 10
nanas 5 0 10
Oranges 15 5
Total 30 20 25
Quarterly Total 110

Pa
Ba

1

2
3]

4

S

6

7

Questicn 1365
Click and Drag each (x) to the appropriate cells
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